Reviewer Guide

Accept/Decline Invitations
Responding to reviewer invitations before you have a Scholastica account

Reviewers will receive invitations via email and, if they're already using Scholastica, on their Dashboard.

If you're being invited to review a 4-H curriculum on Scholastica and have never used the site before, there are two

important things to note:

1. Scholastica does not automatically provide you with a username and password in your invitation to

review

2. PLEASE NOTE THE EMAIL ADDRESS THAT WAS USED TO INVITE YOU — that is the email address that

you’ll use to sign into your Scholastica account if you accept the invitation and claim your account.

["p.pan@neverland.edu"fThe Scholastica Example Journal would like you B B2
to review: '|5atently alse: Refensive Patent Filings and Subsequent out of
Court Settlements' D nbo

Cory Schires <conversations-MTkOMzU4@mail.scfglastica-test.com> 10:20 AM (4 minutes age) T -,

tome ~ The email address used to invite you, which
you'll also use to login after accepting your
invitation and creating our account

You've been invited to review a manuscript by The Scholastica Example
Journal.

To accept or decline, click the link below or copy into your browser:

http./fstaging.scholastica-test.com/journals/the-scholastica-example-journal/
manuscripts/1991-patently-false-defensive-patent-filings-and-subsequent-out-of-court-
settlements?invitation_token=CglUzNEnTdBMBAKIWMAZ

Hello -

| appreciate you always being willing to write a review, so please see
the abstract and deadline (below) for the manuscript "Patently False:
Defensive Patent Filings and Subsequent out of Court Settlements".

Please let me know if you have any questions.

Thanks!

— Cory Schires, Team Scholastica

Email invitation highlighting the email address used



You'll then click “Accept/Decline invitation” in your email to be taken to the following page:

Changing Rolls: Patterns in Early Culinary Careers

A Reviewer Invitation Pending

You have been invited to review this manuseript. Please accept or deeline this reviewer invitation by Jun 05, 2014,

Accept Invitation Decline, with opportunity to suggest reviewers

Reviewer Work Area

[
é Manuscript Details

anuscript Details

ACCE P Lo rermons Decline

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut

labore et dolore magna aligua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris
nisl ut aliquip ex ea commodo consequat. Duls aute irure dolor in reprehenderit in voluptate velit
esse elllum delore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat nen preident, sunt in

culpa Gul officia deserunt mellit anim id est laberum.

Keywords: life course, career pattemns

If you decline the invitation, you’ll be given the chance to suggest other reviewers for the manuscript.

If you accept the invitation, you'll just need to create a password and enter a few details like your name, institution,

and specialties in order to claim your account and log into Scholastica for the first time.



There's one quick step to accept this invitation

Scholastica | The Scholastica Example Journal has invited you to review "Patently False:

Defensive Patent Filings and Subsequent out of Court Settlements”. You will

use the login below to submit your review.
You will use this email address to
login after you've finished the
form on this page

You've been invited aslp.pan@neverland.edul

Want to use a different email address? Don't worry, you can change it after you
sign up.

Create your password

First name

Last name

Institution name

Choose your position

ar

Research interests or areas of expertise *

_I I have read and agree to the Terms of Service and Privacy Policy for Scholastica

Accept Invitation

Congratulations! You'll now be able to login to Scholastica at any time using the email address on the screen (the

one that was used to invite you) and the password you just chose.

NOTE

Please do NOT create more than one account — when you make a second account using a different email address

than the one used to invite you, you will not be able to access the manuscript to which you were invited to review.

If you need to update your email address or personal details you can do so by logging in, mousing over your name
at the top right of the page and selecting "My Account" to update your email address or password and "My Profile"

to update personal details like your institutional affiliation.



Accepting or declining reviewer invitations when you already have a
Scholastica account

You will be notified about your reviewer invitation in two ways:

1. Via an email notification to the email address you use to sign into Scholastica
2. Via a notification on your Dashboard

When viewing an invitation to review a curriculum manuscript, you'll see the curriculum manuscript's abstract and

keywords.
e To accept, click "Accept Invitation"

e To decline, click "Decline with opportunity to suggest reviewers"

o If you know of reviewers more suited to review this manuscript, you'll be prompted to enter their names

and/or email addresses after you've clicked "Decline"

2016 Symposium

Recently Published

Open Access Articles by
Journals on Scholastica

- : rts and Tarts: Inter-Bakery Lawsuit Regulation
~Invitation via . £ n

Dashboard notification

onKey/MS with Xevo G2-X5

QTof under Rapld Gradlent

Conditions Read Manuscript

Manuscript Details

i Reviewer Work Area B Reviewer Invitation Pending

Torts and Tarts: Inter-Bakery Lawsuit Regulation ‘You have been Invited to review this manuscript. Please accept or decline this r
Deadline |

11/26/2015 ) ) ; ) a Manuscript Detalls 1 Decline, with opportunity 1o suggest reviewers
msmdNVitation via email ‘

Le ddo ¢

Manuscript Details

Want to accept or decline thia invitation? Begin bficking the button below or
by Gopying and pasting this link into your browgt:

hitp:lischal

gxample-ioumal

Reviewer invitation email and Dashboard notification



Reviewing

Read and review manuscripts right on Scholastica or download the PDF and read it wherever you like.

Reading the manuscript

Scholastica provides a simple, distraction-free environment for reading manuscripts.

e From your Dashboard, click My Reviews.

o Manuscripts you've agreed to review are listed on this page. If you don't see a manuscript you're looking for,

check your Dashboard for the invitation and be sure you've accepted it.
o Click the manuscript you want to read.

¢ Inthe Reviewer Work Area, click Read manuscript.
o Read the manuscript on this page, or click the rpr icon to download it to your computer. You can also view
files by clicking

supporting the "i" icon.

the paperclip icon and the manuscript's details by clicking

- Bar None, Bar Some: Variations Between State Bar...

Republ Ma nu Scri ptrdeta i I S to the states, and reduce federal

spending (OBRA 1982, Johnson 2007).

Down I oad ‘Mmanusc ri pt.id effectiveness of block grants on

individual policy issues (ACIR 1977; Kearney and Kim 1990; Posner and Wrightson

S u p p 0 rt i n g ?tfi I esiitl]e scholarship, though, on how block grants as a policy design impact

the political process itself, separate from the impact of block grant design on the
individual grant recipient or funding issue (King 1990), funding levels over time (Conlan

1984), or program implementation efficiency (Mashaw and Calsyn 1996). While most

Manuscript:text:

as block grants, have on the political context itself.

Following the orientation toward policy manipulation offered by Hacker and

Reading a manuscript

Writing a review/Completing the Peer Review Form

Once you've read the manuscript it's on to the last step -- filling out the review form to share your feedback with the

editors!

¢ Inthe Reviewer Work Area, click irite Review.

o Overview questions are required and will only be visible to editors.



There are several additional questions which are open text response. These question responses will be

visible to authors; however they will not see the names of the reviewers.

When you have filled out every field on the review form, click create RrReview to submit your review to the
journal
o Please note: Once submitted, the review cannot be edited. If you have any clarifying points you'd like to

share with the editors after you've submitted your review you can do so via Discussions.

Preview Review Form

Overview quesilons

wvisible only to editors

Overall Rating *

O 5
O 5
O 4

J 5

For this manuscript, | recommend: *
O Accept
O Revise and resubmit

'\ Reject

Comments for the editor *

B|TI|%

Open response questions

Checklist of implementation guidance.

O Length of Time

T Materials Needed (if any)

O Safety Precautions Identified (if neaded)

T Purpose Statement Provided

O Matienal Educational Standard ldentified (or linked to)

If the checklist of items are appropriately included/provided in the curriculum
please comment with "PASS." If they are not included please comment with
“FAIL" PLEASE PROVIDE SPECIFIC COMMENTS beyond "Pass® or "Fail" for
items that need to be corrected. *

(G author will see response


https://help.scholasticahq.com/customer/en/portal/articles/1357227#authors-and-reviewers

Tips on writing helpful peer review comments

DO:

e List positive aspects of the paper before getting into the improvements that could be made
e Use the journal-provided reviewer form to guide the feedback you give
¢ Avoid working on more than one peer review per day if possible to avoid decision fatigue

DON’'T:

e Give vague feedback without any context like “this is unclear”

e Be afraid to ask for support or recommend that editors follow up with another reviewer if areas of the paper are

outside your range of expertise

Contact the Journal (National 4-H Curriculum Review Manager)
Discussions

Reviewers can discuss a particular manuscript with the manuscript's editors using Discussions. Read How do

discussions work? for details.

Read Manuscript Write Review

A Review Due Jun 05, 2014

You have accepted an invitation to review this manuseript. Please click "Write Review" abeve when you're ready to submit your review.

Reviewer Work Area

B Manuscript Details ' : e :
statadiscussion | New Discussion with The Scholastica Example Jo...

Discussions
_ Subject *

Looks like you haven't sent Message the
or received any messages. lournal's edlto rs

You can start a discussion by using the form
on the right and then it will show up right
here. Learn more

Add an attachment



https://help.scholasticahq.com/customer/portal/articles/1357227-how-do-discussions-work-
https://help.scholasticahq.com/customer/portal/articles/1357227-how-do-discussions-work-

Email the journal

e Journals can be contacted via email on their profile pages.

¢ You can search or browse journals on the browse page.

e Click send message to journal; an email message to the journal’s primary contact will be opened.

M Back to journal dashboard & Back to user dashboard

Home For Authors Editorial Board Submit Manuscript

25 National 4-H Curriculum

Managing the peer review process for Nationally used 4-H
curriculum to ensure high quality, researched based, and

positive youth development

Publisher: National 4-H Council

Phone. 4403151615 &5 Contact by email

Contacting Scholastica

If you have any questions about anything to do with Scholastica (trouble logging in, accepting the invitation to

review, etc.) please feel free to reach out! Our Contact Form can be found here.

Scholastica Features ici Browse Journals  Browse Articles  Resources  Blog

) Contact Us
- Didn't find an answer to your question in the help section? We're happy to help!

When contacted within normal business hours (9am-5pm Central Time), we're usually able to respend within the hour.

Author Guide

If you're cantacting us for a demo, click here.

Getting Name!
startea i

For

Editors. &

v Email*
o= 4ud
Editor Guide
Subject”
m Suggested help docs
b Message” Trouble logging in?
= g How do | make changes to my
submissior?
Law Review Editor Guide
How do discussions work?

How do | manage my group
submission to law reviews?

)

Send Message
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https://scholasticahq.com/journals
http://scholasticahq.com/contact
http://scholasticahq.com/contact
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